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The University of Guam does not discriminate on the basis of sex, race, color, religion, national or ethnic 

origin, disability unrelated to job requirements, age (except as permitted by law), citizenship status, 

marital status, or political affiliation. Furthermore, the University of Guam does not discriminate on the 

basis of sex in the admission to or employment in its educational programs or activities. 

 

A N N O U N C E M E N T 
 July 28, 2023 

THE UNIVERSITY OF GUAM SOLICITS APPLICATIONS TO ESTABLISH A LIST OF ELIGIBLES FOR 

THE FOLLOWING LIMITED TERM APPOINTMENT, FEDERALLY FUNDED FULL-TIME POSITION 

(SUBJECT TO THE AVAILABILITY OF FUNDS): 

 Announcement No. 086-23 

Position Title 
EXTENSION ASSOCIATE I 

 
Salary Range: Opening Date: July 28, 2023 
UGPP/J-01 $31,076.00 - UGPP/J-10 $42,661.00 Closing Date: August 10, 2023 
 
Location: 
College of Natural & Applied Sciences (CNAS)/Cooperative Extension Service (CES) 

 
MINIMUM QUALIFICATION: 
Bachelor’s Degree or Associate’s Degree with three (3) years relevant and related work experience. 
 
NECESSARY SPECIAL QUALIFICATION: 
Must have a valid driver’s license. 
 
QUALIFICATIONS REQUIRED: 
Pursuant to Public Law 26-87 as amended by Public Law 29-113, all future employees of any position within the government 
of Guam will be required at minimum to possess one of the following: 
1. A high school diploma; or 
2. Successful completion of General Education Development (GED) Test; or 
3. The equivalent of a general education high school program; or 
4. Successful completion of a certification program, from a recognized accredited or certified vocational technical 

institution, in a specialized field for the job. 
 
CHARACTER OF DUTIES: 
Provide technical administrative support for Cooperative Extension & Outreach (CE&O) grant programs and work tasks 
as required for all project phases.  Prepare all required program and project reports on a weekly, monthly, and quarterly 
basis; written reports must summarize tasks and deliverables.  Oversee office operations, project staff work, and task 
reporting.  Oversee Contract Negotiation with Specialist.  Ensure compliance with due dates and Institutional Review Board 
(IRB) requirements, as required.  Participate in workgroup meetings.  Must be able to communicate with supervisors, project 
staff, and project partners by providing information to collaborating agencies, CE&O, and project coordination with funding 
agency.  Oversee coding and keying in tasks.  Verify the accuracy and validity of data entered, coding, and keying application; 
correcting errors.  Provide project survey support.  Data collection, edits, and verification.  Perform descriptive tabulation 
reporting and prepare survey reports.  Perform all other related duties as assigned. 
 
KNOWLEDGE, ABILITIES AND/OR SKILLS: 
Knowledge of Microsoft applications or iOS equivalents; ability to prepare reports and analyze data; ability to record, report, 
and/or summarize survey results; ability to ensure compliance with Institutional Review Board (IRB) requirements; skilled 
in use of computer, peripherals, and accessories to create or record data; ability to communicate and collaborate effectively 
and professionally with students, faculty, colleagues, vendors, and community members; and ability to manage and 
simultaneously make progress on multiple projects and occasionally work under tight deadlines. 
 
EDUCATION: 
Applicants claiming degrees or credit hours are required to have an original or certified copy of the documents (e.g. 
transcripts, high school diploma or GED certification) accompany the application. 
 
WORK ELIGIBILITY: 
Submission of completed job applications authorizes the University of Guam to seek and obtain information regarding the 
applicant’s suitability for employment.  All factors which are job related may be investigated (e.g. previous employment, 
educational credentials, and criminal records).  All information obtained may be used to determine the applicant’s eligibility 
for employment in accordance with equal employment opportunity guidelines.  In addition, the applicant releases previous 
employers and job related sources from legal liability for the information provided. 
 
Section 25103, Chapter 25, Title 10 of the Guam Code Annotated requires college or university employees to undergo a 
physical examination, to include a test for tuberculosis (skin or x-ray), prior to employment and at least annually thereafter.  
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