[image: image1.jpg]UNIVERSITY OF GUAM Administration and Finance
UNIBETSEDAT GUAHAN Payroll Office






Time Record ( Bi-Weekly )  (Form PAYR-03)

Overtime (OT) and Night Differential (ND) worked on a daily basis by Payperiod as follows:

	Employee’s Name
	Pay

Period
	OT

ND
	Sun
	Mon
	Tues
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	Thurs
	Fri
	Sat
	Sun
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	Tues
	Wed
	Thurs
	Fri
	Sat
	Total

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Note: Please attach this document to the timesheet.

	
	

	
	Authorized Timekeeper Signature               Date
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