
 

T:  +1 671.735.2910     F:  +1 671.734.3118     W:  www.uog.edu  
Mailing Address: 303 University Drive   UOG Station   Mangilao, Guam 96913 

 
The University of Guam is a U.S. Land Grant Institution accredited by the Western Association of Schools and Colleges  

Senior College and University Commission and is an equal opportunity provider and employer.  

UNIVERSITY OF GUAM 
TRAVEL REQUEST AND AUTHORIZATION 

 
 

Full name of Traveler: T.A. No.  ________________ 

  Date:  ___________________ 
 
Itinerary: Length of travel (days): 
  ________________________ 
 Date travel begins: 
 ________________________ 
  
Purpose of travel: 
 
 
 
 
Estimated cost of travel: 
 Transportation: $ ________________________ 
 Per diem: ________________________ 
  Meals & Incidental:  ________  __________  
  Hotel:  ________  __________  
 Auto rental: ________________________ 
 Conference registration fee: ________________________ 
 Miscellaneous (List): ________________________ 
 
 Total estimate: $ ________________________ 
 
Amount of travel advance requested: $ ________________________ 
Amount advanced: $ ________________________ 
 
Signature of person requesting travel: 
 
 
  ____________________________  ____________________________ 
                         Name                                                             Title / Unit of Position 
 
Signature of authorizing administrator: 
 Account #:  ______________________  
 
  ____________________________  ____________________________ 
                         Name                                                                             Date 
 
 
Certifying availability of funds   ______________________ 
 
 
Certifying Officer:  _______________________  Date:  _______________________  
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