UNIVERSITY OF
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UNIBETSEDAT GUAHAN

Overtime Request for Exempt Employees

Note:
Exempt employee’s primary duties include work requiring the exercises of discretion and independent judgement; or customarily and regularly directs two or more other
employees; or the so-called “learned” professions such as medicine, law, accounting, engineering, etc., or artistic professions and architects or degreed urban planners, etc.
Non-exempt employees, regardless of duties; working “blue collar” supervisors who do not “primarily” manage; clerical and technician type work, etc.
Employees in “exempt” positions shall not perform more than 20% or 8 hours a week (40-hour work week) of non-exempt type work. When this time is exceeded during the work
week, the exempt employee becomes eligible for OT or CTO.
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Duties and Responsibilities:
Comments:
Total Hours: Funds Available Payment Authorized
Hourly rate x 1.5 Account # Compensatory Time Off Authorized
No Funds Available Request Denied
Total Amount : q
Supervisor’s Certification Department Certifying Officer Department’s Vice President

T: +41671.735.2950 F: +1671.734.3118 W: www.uog.edu E: payroll@triton.uog.edu
Mailing Address: 303 University Drive UOG Station Mangilao, Guam 96913

The University of Guam is a U.S. Land Grant Institution accredited by the Western Association of Schools and Colleges
Senior College and University Commission and is an equal opportunity provider and employer.
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