JUDICIARY OF GUAM

Administrative Office of the Courts
Human Resources Office

Guam Judicial Center + 120 West O'Brien Drive Hagétfia, Guam 96910
Telephone: (671)475-3399/3239/3329/3422/3583 - Fax: (671)477-3184

Katherine A. Maraman  Alberto C. Lamorena I1I John Q. Lizama Barbara Jean T. Perez
Chief Justice Presiding Judge Administrator of the Courts Human Resources Administrator

JOB ANNOUNCEMENT

THE FOLLOWING ANNOUNCEMENT NUMBER:

147-2017 MIS Planning & System Design Supervisor

IS HEREBY AMENDED TO READ AS FOLLOWS:

CLOSING DATE: March 8 2018

ALL OTHER PROVISIONS SHALL REMAIN IN FULL FORCE
AND EFFECT.

For more information, please call 475-3399.

o
AdTinistrator of the Courts

“The Judiciary of Guam is an equal opportunity provider and employer.”



Katherine A, Mavaman

Chief Justice

JUDICIARY OF GUAM

Administrative Office of the Courts
Huwman Resources Office

Guam Judicial Center « 120 W OBricn Drive - Hugatna, GU 96910
Telephune: (671)475-3399/3422/3239/3329 . Facsimile: (671)477-3184

Alberto €. Lnwmorena 11 John Q. Lizomn Barbara Jean T. Perez

Presiding Judge

Administrator of the Courts Human Resources Administrator

JOB ANNOUNCEMENT

POSITION TITLE:

MIS PLANNING & SYSTEM DESIGN

ANNOUNCEMENT NO. 147-2017

TYPE OF ANNOUNCEMENT:
SUPERVISOR UNCLASSIFIED APPOINTMENT

DEPARTMENT:  ADMINISTRATIVE OFFICE OF | AppLICATION WILL BE ACCEPTED FOR

THE COURTS PERIOD:
DIVISION: MANAGEMENT A

INFORMATION SYSTEMS OPENS: AUGUST 22, 2017
PAY GRADE: GPP-Q-1 thru GPP-Q-18 CLOSES: CONTINUOUS UNTIL FILLED
SALARY: $60,482.00 thru $106,599.00

THE

NATURE OF WORK

Provide wmunngement, supervision and guidance (o the netwaork, infmstructure, und
information security of the Judiciury's MIS Systems.

Under the direction of the MIS Administrator, the supervisar will manage the network
infrastructure program and ensure that it is compliant with network infmstructure standards
and information security policies. This position will provide progrom and produce
management oversight for core infmstruciure technology including identity management,
DNS, VPN and partner connectivity. It will assist with network architecture plunning based on
data analysis idenlification of trends and recommending courses of action and outcomes to
assist with infrastructure planning effons.

MINIMUM
KNOWLEDGE,
ABILITIES, AND
SKILLS

3

Krowledge of principles of information systems architecture for enterprise-wide system
development;

Qutstanding orul and written communicatian skills;

Effective team player and great intemersonal refationship skills;

Must be familiar with local, stote and federal laws and requirements to Judiciary IT
managenent;

Strong ethics and high level of professional integrity;

Honds-on knowledge of network design and architecture;

Hands-on knowledge in network permissions, security, uccess authentication and
certificales;

Hunds-on knowledge using Micrusoft Windows Active Directory Services, Domain
Neme Service, Dynamic Host Configuration Protocol in an enterprise  network
environmenl;

Hands-on knowledge in firewall technology and ather network security systems;
Hands-on knowledge in Fibre Channels with Storage Attached Network systent;
Hunds-on knowledge with dota switching and routing in an enterprise nelwork
environmenl;

Knowledge of principles and technigues of netwark security rules;

Knowledge of network security and (irewall configuration as assigned;

Krnowledge of operating platiorms;

Knowledge of principles of Enterprise mai and directory services os ssigned;
Knawledge of file server hardware und repair procedures for file servers;

Knowledge of design and build of cuhling plants and computer Ncilities ns nssigned;
Knowledge of multiple hardware platforms and the interrelationship of different
opennting systems;

Knowledge ol Role delegation und object creation in Active Directory and Exchunge;
Knowledge of principles and practices of nssigned hardwore and  software
tmubleshooling and unalysis;

Skilled in monitoring project schedules, status and complinnce;

Skilled in coordinating deadlines and pricritizing compeling demunds;

Skilled in researching solutions;

Skilled in understanding and planning systems and sysiems (esting;

Skilled in upplying troubleshooting techniques for various hardware, software and
operating systems;

Skilled In explaining technieal information in a wuy that promotes understanding by
non-technical users;

Skilled in installing, conliguring and maintaining high-cupacity network hardware;
Skilled in detecting, dingnosing, and resulving complex netwark problems;

Skilled in applying security rules and palicies;

Skilled n dingnosing and moniloring intrusion detection and preventive systems;
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e Skilted in understanding of system application issues i order 10 resolve functional
issues:

*  Skilled in project management aeganization and logistics:

*  Skilled in understanding und interpreting technical information and mununls;

* Highly proficient in using Microsoli OfTice progriuns;

PREFERRED
EXPERIENCE AND
TRAINING

(A) Graduation Trom a recognized  college or universily with & masier's degree in
Information Systems developmuent/implementation or a related technical field plus tour (4)
yenrs progressive management responsibility and accountability lor planning. coordinating,
moaitoring and reviewing information system nelworks inclusive of two (2) years inoa
supervisary eapacity: or

(B) Eight (8) years progressive management responsibility and aceountability for planning,
coardinating, monitoring and reviewing information sysiom networks inclusive of two (2)
YERrS ina supervisory capacity: or

(C) Any cquivalent combination of experience and training which provides the minimum
knowledge, abilities and skills.

RATING AND
SELECTION
FACTORS

Candidates will be considered and selected based on merit withoul discrimination because of
uge, disability, equal pay/compensation, genctic information, harassment, national origin,
pregiancy, mce/eolur, religion, retaliation, sex. sexun harassment and any other classilication
protected by law. Evaluaton will be based an the candidate’s education, experience, and
training as evidenced in the submitied application Tor employment form,

INTERVIEW
PROCEDURES

For applicants who are off-island, interview vig teleconterencing will be coordinated by the
Human Resources Office.

PROHIBITION
PURSUANT TO P.L.
28-98

No person convicted of sex offense under the provision of Chapler 25 of Title Y GCA, or an
offense as defined in Artich 2 of Chupler 28, Title 9 GCA in Guan, or an olfense in any
Jurisdiction which includes, ot a minimum, all of the clements of said offenses, ar who is listed
on the Sex Offender Registry shall work in any agency or instrumentality of the government
of Guum.

DRUG SCREENING

Applicants selected for employment with the Judiciacy of Guarm shall undcrge and pass a
mandatory drug test before being employed. This also applies (o employees selected {or

Tesling Designated Pasitions (TDP). Failure o stbnit or pass such drug test shall be grounds
for rescinding the affer of appointment.

WORK ELIGIBILITY

When offered  position, you will be required o provide proof of identity and eligibility for
employment in the United States as o condition of employment,

EMPLOYMENT
MEDICAL
EXAMINATION

All applicants accepting employment must undergo o medical examination and be declarcd by
4 physician us capable of performing the duties of the position within six (6) months from date
of hire,

YETERAN'S
PREFERENCE

Applicants claiming veteran's preference are required w provide a cupy of their DD-214
(military discharge form). Those clainiing compensable disability are required [o provide a
copy of a letler from the Veleran's Administration.

DISABILITY
PREFERENCE

Title 4 Guam Code Annolaicd §4104 provides for five (5) preferential points for applicants
who are residents of Guam and are physically or mentally impaired, but an physically and
mentally able to perform cfficiently and safely the dutics of the job being applied for,
Applicants claiiming points for disability preference must submit a Certification of* Disability
from the Department of Integrated Services for Individuals with Disahilities, Division of
Vacational Rehabilitation.

EDUCATION -

Altappliconts must provide proof of acquired education by submitting o copy of his/her high
school diploma or General Education Bevelopment (G.E.D.) or college diploma and/or
olficial transcripts.

POLICE AND COURT
CLERANCE
REQUIREMENTS

All applicants are required to submit a current Police and Court Clearance valid within 30
days from the opening date of the Job Announcement,

WHERE TO APPLY

Applicants can obtain and must submit an “Application Tor Employment” form to - Human
Resources OfTice, Judiciary of Guam, Guam Judicinl Center, 120 West O’ Brien Dr. Hagatna,
Guam 96910, The Application for Employment furm is also available on the Judiciary
of Guam's website at WwWw.guameourts.org.

FOR MORE
INFORMATION

For additional information, please cull the Human Resourees Office at 475-3399/3329/3422.

EQUAL
EMPLOYMENT
OPPORTUNITY

The Judiciary of Guam complies with the Public Law 24-109 in reference Lo the provisions and

requirements of the Americans with Disabilities Act. Individuals with disabilitics requiring special
accommadations or assistance should contact Ms. Lincette M. Perez, EEO OlTicer, 1t 475-3374 or TDD

ut 477-6953 prior (o uny scheduled cxaminations or intervigws,

In secordance with the Judiciury’s EEO Plan, as approved by the U.S, Department of Justice, Office for

Civil Rights, applicants may oblain a copy of the BEO Plan Trom the EEO Office upon request.

itrator of the Courts

“The Judiciary of Guam is an equal opportunity provider and employer.”



